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Dated:06/11/2026

Advertisement No.: ITD/IRD/316/2026

Applications from Indian nationals are invited for Project Appointment under the following project. Appointment

shall be on contractual basis with consolidated pay, renewable yearly or upto the duration
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Title of the Project

MI created for a Newely Created funds of Deptt. of Management Studies

(MI01346)

Funding Agency

IIT Delhi

Name of the Project
Investigator / Contact Point

Prof. P. Vigneswara llavarasan
[email ID;rec.dmsstaff@gmail.com]

Deptt/.Centre

Department of Management Studies

Duration of the Project

Upto:21/08/2036

Post (s)

Consolidated fellowship /
Pay-slab

Qualifications

Project Assistant (Admin)
(01)

Rs. 39,420 - 40,600 -

41,820 - 43,070 - 44,360 -
45,690 - 47,060 - 48,470 -
49,920 - 51,420/-p.m. plus

Essential Qualification and Experience
Educational Qualification:

Master's Degree in any discipline with First Class
from a recognised University/Institution.

HRA @ 30% Experience:

Minimum 08 years of relevant experience in
administrative and management-related activities,
preferably in an IIT, Institution of Higher Education,
University, or other reputed educational institution.
Skills and Competencies:

- Excellent written and verbal communication and
interpersonal skills.

- Proficiency in MS Office, particularly MS Word and
Excel.

- Experience in office administration, management,
and administrative coordination.

- Ability to handle official correspondence, maintain
records, prepare reports, and

coordinate institutional activities.

- Good public relations and liaisoning skills.
Desirable Profile:

Candidates with substantial experience in
administrative and management functions in an
institution of higher education, particularly an IIT or
equivalent institution, will be

preferred. The candidate should possess excellent
organisational, coordination, communication, and
public relations skills, along with the ability to
independently handle multiple administrative
responsibilities efficiently.

The candidates who are interested to apply for the above post should download Form No. IRD/REC-4 from the
IRD Website (http:/lird.iitd.ac.in/rec) of |IT Delhi and submit the duly filled form with complete information
regarding educational qualifications indicating percentage of marks/division, details of work experience etc. at
email ID:rec.dmsstaff@gmail.com




IIT Delhi reserves the right to fix higher criteria for short-listing of eligible candidates from those satisfying advertised
qualification and requirement of the project post and their name will be displayed on web link
(http:/lird.iitd.ac.in/shortlisted) alongwith the offline interview details. Only short-listed candidates will be
informed for offline interview. In case any clarification is required on eligibility regarding the above posts, the
candidates may contact at the contact points as stated above at email id: rec.dmsstaff@gmail.com instead

of Prof. P. Vigneswara llavarasan, Pl of the project.

5% relaxation of marks may be granted to the SC/ST Candidates. In case of selection of a retired/superannuated
government employee, his/her salary will be fixed as per prevailing IRD norms. The last date for submitting the
completed applications by email is 23/11/2026 by 5.00 p.m. 3fad SfY / SFfRd Sonfa & Irfiaar) &
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Distribution

+ Head of the Deptt./Centres/Units : It is requested that the contents of the Above Advt. be

brought to the notice of the staff working in your
- Deptt./Centre/Unit

* Webmaster, IRD : To put advertisement at |ITD website.

* Notice Boards

* Advertisement file

« Prof. P. Vigneswara llavarasan, Pl, Department of Management Studies

e« Copy to Chairperson, DRC/CRC



